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Date

Mr. / Ms. First Last Name
Title
Company/Organization 
Address
City, State ZIP


Dear Mr./Mrs. 

On behalf of Workforce Solutions, I am contacting you to arrange a discussion about the value of long-term career planning.

Workforce Solutions not only specializes in helping people find jobs, but also planning their careers. We operate multiple community-based career offices in 13 Texas Gulf Coast counties and provide a wealth of useful information about where the good jobs can be found — both now and in the future — and access to resources that can help individuals get into those jobs.

Simply stated, Workforce Solutions works to ensure that in good or bad economic times, people in our local workforce know a) where the career-oriented jobs are; b) what training and education is needed for such jobs; c) how to acquire that training and education; and d) what resources are available to assist in this process.

We are going out into the community to provide this information not only to people already active in our region’s workforce, but to young people entering the job market, along with their parents. We’d like to talk to you about scheduling a career planning presentation to your organization at no cost. If you’re interested in a presentation or would like to know more, I can be reached at __________.
    


Sincerely,



Name
Title 
Workforce Solutions - Office

