Workforce Solutions

Calculating Travel and Subsistence Cost for the 

Reemployment and Training Plan
Staff must complete a TWIST Employment/Service Plan and the Workforce Solutions Trade Adjustment Assistance Reemployment and Training Plan when planning training for the customer.  Gather information about the training program and the distance the customer will travel from his residence to the training site.  
Travel/transportation and subsistence will be provided to trade affected individuals who participate in TAA approved training outside of the local commuting area. Transportation and subsistence costs will be the lesser of the actual cost or 50% of the Maximum Federal per diem rate. 

Use the following information to develop the plan:

· Transportation
· TWC defines the “local commuting area” as 50 miles one way.  Calculate the shortest one-way distance from residence to training site.  Use an online map applications that has an option for calculating the “shortest distance”.   MapQuest and Bing - both have options for calculating the “shortest distance”.  
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· Calculate cost for the entire travel distance, not just the distance over 50 miles.  

· If the distance exceeds 50 miles one-way, staff must include travel and/or subsistence costs in the reemployment plan.  
· If the distance rate is less than 50 miles, mark the “No” box to answer the question on the Reemployment and Training Plan, then go to the next section titled Cost of Training.
Note:  If the customer wants and needs help with transportation to attend training located within the local commuting area, use other funding such as WIA Dislocated Worker funds to pay the transportation costs.  

· Subsistence
· Subsistence is the allowance for lodging (excluding taxes) and meals expenses. 

· Subsistence payments are paid in the amount of the lesser of the actual cost or 50% of the federal per diem for the area where the actual training takes place. The General Services Administration (GSA) establishes per diem rates for destinations within the Continental United States. 

· Staying at/near the Training Facility.  If the customer is staying at (or near) a training facility outside the commuting area, the customer will receive only one round trip payment as a training cost under TAA.  

· Actual cost for subsistence at the training facility, which includes room and meals;   OR
· 50 % of federal per diem rate for lodging and meals.
· Not Staying at/near the Training Facility.  If the customer is driving from her residence to the training facility each day, career office staff will arrange weekly payment to the customer for the transportation costs.  The customer will not receive subsistence for lodging, meals and incidentals.  
If training outside of the commuting areas adds substantially to the cost of training making the cost of training unreasonable, the reemployment and training plan should be submitted for denial. 

Determine the mileage and rate
1. Determine the actual mileage from the customer’s home to the destination.  Use an online mileage website such as MapQuest or Bing Maps.  Print out the mileage and file it along with the Reemployment and Training plan in the customer’s paper file.
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2. Look-up the Federal mileage rate using the GSA website.
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Determine the per diem rate (for lodging, meals/incidentals) 

1. Visit www.gsa.gov to find the per diem rates for lodging and meals/incidental expenses. Click on the state you need to view that state's rates.  If the city isn’t listed look for the county where the customer will be staying. If the city or county isn’t listed on the GSA per diem rate page, then use the standard rate of $70 for lodging and $46 for meals.
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FY 2010 Per Diem Rates for San Antonio, Texas

(October 2009 - September 2010)

ADDITIONAL PER DIEM TOPICS.
* FY 2010 Meals & Incidental
Expenses Breakdown (M&IE)

SEARCH BY CITY, STATE OR ZIP CODE FAQs

Enter your city and state Enter your ZIP Code * State Tax Exemption Forms

San antonio or * Factors Influencing Lodging Rates
*FY 2010 Per Diem Highiights

Texas - per Diem iap > *Fire Safe Halels

* Have a Per diem Question?

* Downloadable Per Dier Files
Cities not appearing below may be located within a county for which rates are listed

To determine what county a city is located in, visit the National Association of Counties (NACO) website (a non-federal website).

Max lodging by Month (excluding taxes)

County

Oct Nov Dec

San Antonio Bexar County LA T T AN T AN T AN G AR L AN T AR LT AR T AN VT AN U4 66

* NOTE: Traveler reimbursementis based on the locafion of the work activities and notthe accommodations.
** Hleals and Incidental Expenses, see Breakdown of MSIE Expenses for important information on fist and Iast days of ravel.
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2. Click on the link “Breakdown of M&IE Expenses to look up the rate for the first and last days of travel.
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FY 10 Meals and Incidental Expenses
( M&IE) Breakdown

‘The following table shows the breakdown of continental breakfast/breakfast, lunch, and dinner
components of the maximum daily reimbursement (per diem) rates for meals and incidental
expenses while on travel. Refer to Section 301-11.18 of the Federal Travel Requlation for
guidance on deducting these amounts from your per diem reimbursement claims for meals,
furished to you by the government

NOTE: The first and last calendar day of travel is calculated at 75 percent.

The M&IE rates differ by travel location. View the per diem rate for your
primary destination to determine which M&IE rates apply.
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Calculate the costs for Transportation and Subsistence
1. Calculate total cost of transportation.  Roundtrip from customer’s home to the training site in San Antonio.
· Total Commute Mileage Rate:  422.76 miles x $.50 = $ 211.38
2. Calculate total cost of subsistence for 14 days of training in San Antonio.  We calculate the cost of lodging, meals and incidentals at 75% of the daily rate for the first and last day of training. 
· 1st day = Lodging $117.00 plus Meals/Incidentals $49.50 = $166.50 x 50% = $83.25
· Last day  = Lodging $117.00 plus Meals/Incidentals $49.50 = $166.50 x 50% = $83.25
· Daily rate = Lodging $117.00 plus Meals/Incidentals $66.00 = $183.00 x 50%= $91.50 x 12 days = $1,098.00.
· Total subsistence cost for 15 days (lodging, meals and incidentals) = $1,264.50.
3. Calculate total cost of transportation and subsistence.  Calculate the sum of the total costs of transportation and the total cost of subsistence.
· Total transportation costs for round trip (staying at the training facility) = $211.38
· Total subsistence costs for 14 days (lodging, meals and incidentals) = $1,264.50

· Total cost of transportation and subsistence = $1,475.88.
4. Enter the information in the Transportation and Subsistence Payment Calculation section of the Workforce Solutions Trade Adjustment Assistance Reemployment and Training Plan.
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Payment Terms
· We make payments at the end of a training week, except for the first week of training. We can provide a customer with the first initial payment, if needed. 
· Customers must submit attendance in order to receive transportation/subsistence assistance.
· We do not pay transportation or subsistence payments for unexcused absences.
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