Lesson 8: The Good, The Bad and the Ugly (of Applications)

Category: Job Search Skills

Employability Skills
a) Problem Solving & Critical Thinking
b) Professionalism

Instructional Direction
This activity can be completed individually, in small groups, or as a large group project.

Inform students that today they are going to review applications for an entry level position to determine who should be interviewed.
Using the sample applications (Blackline Masters 8a and 8b; also available online at wrksolutions.com/whenigrowup), students should
examine the applications, make a list of any mistakes, and choose who to call for an interview.

Students share mistakes found and person(s) chosen to interview.
Variation - Each student or representative for each group shares mistakes found, other groups / individuals cross that mistake
off their list, person or group with the most unique mistakes “wins”.

Point out any mistakes not mentioned:

Tonya Jones — didn’t date the application, drew flowers along edges, wrote in all capital letters, dotted I's with hearts, put IDK for
social, didn’t include area code on phone numbers, drew dashes instead of putting N/A, circled answers with hearts, put ASAP for start
date, put ANY for salary desired, unprofessional reasons for leaving, used uncle as a reference; positive highlight — mistake had one
line through it and her initials beside it

Gary Allen — didn't date the application, VERY messy handwriting, put first and last names in wrong locations, didn't fill in all blanks
or answer all questions and didn't use N/A to indicate they had been read, scribbled out mistakes, only put last four of social, put
Anything for position desired, put NOW for start date, asked for $15/hour, stated he was in high school for twelve years, spelled
bilingual wrong, didn’t include contact information for employers or references, unprofessional reasons for leaving, didn't sign or date
the application

Learning Outcome(s)
Students will be able to identify the qualities of a good application. Students will also be able to make logical conclusions about the
implications of having a poorly completed application.

Resources Needed

1. Sample applications (Blackline Masters 8a and 8b)

2. Paper for recording answers

3. Writing utensils

4. When | Grow Up Workbook — see p. 9 for tips to share with students on completing quality employment applications
5. Fillable Master Application — found online at www.wrksolutions.com/masterapp

Modification and Extensions
e Practice completing their own Master Application, which can be printed and saved for later use: www.wrksolutions.com/masterapp

® Rewrite the bad applications to make them better.

Workforce Solutions

Workforce Solutions is an equal opportunity employer/program.
Auxiliary aids and services are available upon request to individuals with disabilities.
Relay Texas Numbers: 1-800-735-2989 (TDD) 1-800-735-2988 (voice) or 711
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Application for Employment

Date:

Please complete this application with black ink. Put N/A for any items that do not apply to you.

Personal Information

- @
Name: 5(5 NED loNYA ) \ SA | DIL
Last First Middle Social Security #
. 9 (: F = . —
Address: - l“l \/\I J (()) " \\()\} STonN | f.‘{ [ 6D (.
Street City State Zip
Phone #: 592 - 8634
Home Cell
Y ) Can you show proof of eligibility to be >
Are you 18 or older? Ye/s No employed in the US? C \Y\e/s. No
Employment Desired
P saman . AssT. )\:f}/\\” AN Y |

Position

Date you can start

Who can we thank for referring you? ' le. doun Dover.

Salary Desired

Are you employed?

Yes C

Have you applied with this company before?

Yes

Education

Elementary
High School
College
Trade School

Additional Training:

Name and Location # of Years Completed  Did you Graduate?

Degree / Certification
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Special Skills:

CHEKING
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ENTERTANED

Blackline Master 8a.1



Employment History (Last 10 years - Most recent first)

™~ : = C =i W
Employer Name: \\ OWuN  DoviE R Employer Phone #: > 92 ) 2.4
i3 1 v TH ¢ 27
Emp|oyer Address: "\) l | ‘V\‘!“ ('(3 . b i g X ‘1 '\(\'\) S ToN [ >< P 1O 3
Street City State Zip
f
iih AN A BN €\ 1T 12 . : | N D , 1 | =
Position: \"2ASY SVITER. gupervisor:  Jotinl 1DovER  Dates Employed: 2/ 1/ 12— 5 I 4
. — " - ' Q L . - ,I
Reason for Leaving: Too STRESSFLL KX LDONT PAN ENOVGH o
\‘_)
Employer Name: L1 -500. Employer Phone #:
Employer Address: o LabortE ' X
] Street City State Zip
VOLLUNTEER Mg, DEKONY

. . - 4 L5 F
Position: L |BRAY AST. Supervisor: Jera—Dovee— Dates Employed: 0\ \
A1)

Reason for Leaving: . BORANG 3«.}

Employer Name: Employer Phone #:
Employer Address:

Street City State Zip
Position: Supervisor; Dates Employed:

Reason for Leaving:

Professional References

Name Employer Address Phone # Relationship
9] 3 .
Me . DeLony 1. 5.0, . w— VEACHER
DoV ERC SR e 0% :
JonN DNER. |on iy PRACTICEH AROVE 592-5243 | (UNCLE

Statement of Accuracy
| certify that all information on this application is true and complete. | understand that any false,
misleading or omitted information shall be considered cause for immediate discharge if employed.

o o @ -. 5/20
A P o 1% o . ' -
OOMWWA ) Ohina L, \ E&Y\0D ) ol A

. Signature - Date

Blackline Master 8a.2



Application for Employment
Date:

Please complete this application with black ink. Put N/A for any items that do not apply to you.

Personal Information

7 g
Name: //O \J /H\m/ [ 5% =
Las}/ First Middle Social Sécurity #
= —77 pa
Address: ’W /Jt\/(/}’h)é’ f/ // B“xﬂ //< 174/ /
Street |ty State Zip
P ¥ 10 _ )72 _— QN7
PhOne #. f//g = {/‘-7 7 e /)/ Z - f;)//-/‘ --// ) @/f//
Home Cell
=< ) Can you show proof of eligibility to be
Are you 18 or older? Yes @ employed in the US?  Yes No

Employment Desired

l’ 1‘”\ 44 A(J/&/

o |t|on Date you can start ’ Sala'ry Desired

Who can we thank for referring you?

Are you employed? Yes / I\}J May we contact your present employer?
-

Have you applied with this company before?  Yes No When? / Where?
Education

Name and Location # of Years Completed Did you Graduate? Degree / Certification
Elementary .
High School ?@[/(J #I/ M Q) /Z V /%)/

' {

College / /
Trade School

Additional Training:

Z /
Special Skills: /) /7 {///)//4;

|
7

Blackline Master 8b.1



Employment History (Last 10 years - Most recent first)

Employer Name: / / / /?j/ﬂ [4/@[ Employer Phone #:
Employer Address: F//&V { J‘L’V

Street _ City State Zip

) | o
Position: (,( )“}i Supervisor: \fMﬂ Dates Employed: /[’/41/ //’/f/ . l/mr/(///
Reason for Leaving: %1/ (C/J
Employer Name: //ﬂ”/’} s Employer Phone #:
T =

Employer Address: f/ / U Y/

Street / City / State Zip
Position: T/ jg%}{,’/// B Supervisor: Dates Employed: i/// ////2\ l)f/fﬂ/f/
Reason for Leaving: /)’[/}ﬂl# //)/,-///
Employer Name: Employer Phone #:
Employer Address:

Street City State Zip
Position: Supervisor: Dates Employed:

Reason for Leaving:
Professional References

Name Employer . Address Phone # Relatlonshrp
Gy Se_ | (e | b | W0-122220 //’/f/’/// 24
[}m{/ gr//é " /rjr ]7/1%[ il oY) / //)/7/ S Whn 4

Statement of Accuracy
| certify that all information on this application is true and complete. | understand that any false,
misleading or omitted information shall be considered cause for immediate discharge if employed.

Signature Date
Blackline Master 8b.2



Application for Employment
Date: 5~ .20-/1/
Please complete this application with black ink. Put N/A for any items that do not apply to you.
Personal Information

Name: Q (f'(:ﬁﬂf‘ \S]/’L@V')’u JT)CL!/D 43 7*/‘5"02 4?7
Last First +/ Middle Social Security #

Address: 2734 Willow Lone Mouston TX 77579
Street City State Zip

Bk (281) 555-12/2 (29D 5555-GGos
Home Cell

: Can you show proof of eligibility to be
Are you 18 or older? Yes @ employed in the US? No

Employment Desired
Adminigtrative Assistont Loy )4 725/ h

Position Date you can start Salary Desired

Who can we thank for referring you? A///\

Are you employed? Yes @ May we contact your present employer? N / “4
Have you applied with this company before?  Yes When? / Where? A/ / /l
Education
Name and Location # of Years Completed Did you Graduate? Degree / Certification
Elementary \S’p ]3';?, iffnﬁ%aﬁ 5 N / A \A/ / A
High School 5@2’,‘?{; > < Chrdnt A/A
College N / A
Trade School N / %

Additional Training: Seare tary 0( \S'éuc;ien% Qovernmerr&
i

Spedial Skills: W/vycl, Fxcel 73:‘"”'*'”} 55 WP e




Employment History

Employer Name: ~A 5 P C A

(Last 10 years - Most recent first)

Employer Phone #: ( 2! ) {3~ l{OOO

e - bl § [ — -
Employer Address: /295 /=, Adain ST., “51’9 Ving , T X 7 7375
Street City ~/  State Zip
Position: Volunteer Supenvisor: (oK 4bles  Dates Employed: /(- 2013/ present
Reason for Leaving: \/\// A
Employer Name: Employer Phone #:
Employer Address:
Street City State Zip
Position: Supervisor: Dates Employed:
Reason for Leaving:
Employer Name: Employer Phone #:
Employer Address:
Street City State Zip
Position: Supervisor: Dates Employed:
Reason for Leaving:
Professional References
Name Employer Address Phone # Relationship
v K55 Klei Rd . o /) .
Dlr’. PCLu.(SmE‘/'éL ‘5[9 r’ﬂﬁ H.S, Spring, 7X 17373 (())Z,f)_’)b{) - U /)’/‘S f/)i‘fr\ﬂt'p(i/
, . Spring Elementary| 1234 LJest Ld . o )
Ki 'UbG"/‘fo‘“HL p%'}éckoéz & Spring, T 9374 ( 713)555 |23 4 M at teacker
S =
KM Eagle Dre e | o 3 3
Joha Clark | Self-emplojed | S5 mg 19 97373)¢13)555 - 6967 | Seout Master
T < 1 ~T

Statement of Accuracy
I certify that all information on this application is true and complete. | understand that any false,
misleading or omitted information shall be considered cause for immediate discharge if employed.

g/ﬂwuwa %@5@0

G- 20 — 4

Signatugp

Date




