
Workforce Solutions is an equal opportunity employer/program. 
Auxiliary aids and services are available upon request to individuals with disabilities. 
Relay Texas Numbers: 1-800-735-2989 (TDD) 1-800-735-2988 (voice) or 711

Employability Skills
a) Problem Solving & Critical Thinking
b) Professionalism

Learning Outcome(s)
Students will be able to identify the qualities of a good application. Students will also be able to make logical conclusions about the 
implications of having a poorly completed application.

Resources Needed
1. Sample applications (Blackline Masters 8a and 8b)
2. Paper for recording answers
3. Writing utensils
4. When I Grow Up Workbook – see p. 9 for tips to share with students on completing quality employment applications
5. Fillable Master Application – found online at www.wrksolutions.com/masterapp

Modification and Extensions
• Practice completing their own Master Application, which can be printed and saved for later use: www.wrksolutions.com/masterapp

• Rewrite the bad applications to make them better.

Instructional Direction
This activity can be completed individually, in small groups, or as a large group project.

Inform students that today they are going to review applications for an entry level position to determine who should be interviewed. 
Using the sample applications (Blackline Masters 8a and 8b; also available online at wrksolutions.com/whenigrowup), students should 
examine the applications, make a list of any mistakes, and choose who to call for an interview.

Students share mistakes found and person(s) chosen to interview.
 Variation - Each student or representative for each group shares mistakes found, other groups / individuals cross that mistake  
 off their list, person or group with the most unique mistakes “wins”.

Point out any mistakes not mentioned:

Tonya Jones – didn’t date the application, drew flowers along edges, wrote in all capital letters, dotted I’s with hearts, put IDK for 
social, didn’t include area code on phone numbers, drew dashes instead of putting N/A, circled answers with hearts, put ASAP for start 
date, put ANY for salary desired, unprofessional reasons for leaving, used uncle as a reference; positive highlight – mistake had one 
line through it and her initials beside it

Gary Allen – didn’t date the application, VERY messy handwriting, put first and last names in wrong locations, didn’t fill in all blanks 
or answer all questions and didn’t use N/A to indicate they had been read, scribbled out mistakes, only put last four of social, put 
Anything for position desired, put NOW for start date, asked for $15/hour, stated he was in high school for twelve years, spelled             
bilingual wrong, didn’t include contact information for employers or references, unprofessional reasons for leaving, didn’t sign or date 
the application

Lesson 8: The Good, The Bad and the Ugly (of Applications)
Category: Job Search Skills
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